	Notification of Trader Information
Contract ID (Form 2)
Gas (Downstream Reconciliation) Rules

Please complete all relevant sections of the form and email to allocation@ems.co.nz  
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Retailer Information
	Retailer name

	
	Retailer participant code
	

	TSO participant code
	
	Shipper ID
	


	Contact name
	
	Phone no.
	

	Email
	
	Fax no.
	




Contract Information
	Contract ID
	Contract Name
	Start Date
	End date
	Contract Type (see overleaf – STD1, GG2, or ICP3)
	Gas Gate Code
for GG2
	Start date
	End Date
	ICP #
for ICP3
	ICP start date
	ICP end date

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	





See overleaf for how to fill out this form.
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How to fill out this form

A retailer is required to provide the allocation agent with the contract ID of their relevant transmission service agreement (TSA) and the commencement and expiry dates.  Contract IDs can commence mid-month for new retailers and expire mid-month when retailers cease to supply gas at a gas gate.  Otherwise changes to contract IDs (for administrative purposes) should have a commencement date of the first calendar day of the month only and a cessation date of the last calendar day of the month only.

Where retailers have a supplementary gas transmission contract (supplementary agreement) or a non-Vector Transmission Code TSA (non-VTC TSA), they must also provide either a list of ICPs for which the contract ID applies, or the list of gas gates (including notional delivery points) for which the contract ID applies.

For each retailer submission, the allocation system will first look for an ICP number in the (GAS050) submission to allocate to a matching level 3 contract ID (ICP3).  If no match is found the system will search the level 2 contract ID’s by using the retailer code and gas gate of the submission (GAS040 and GAS050).  If this also fails to match the allocation will default to the retailer’s standard VTC compliant TSA contract ID.

A separate form needs to be filled out where a retailer is supplying gas under a different participant code or is accessing a second TSO’s network.


Retailer information
Please provide the retailer name and four letter participant code and the shipper code given by the TSO; the four letter participant code of the TSO whose network the retailer is accessing.  Please also give the contact details of the person providing the information.  

Contract information
Contract ID is the contract ID of the retailer’s transmission service agreement (TSA) with the TSO.
Contract name is the description of the contract.
Start date is the date the contract commences.
End date is the date the contract ceases.  This may be left blank.
There are three different transmission contract types:
1. Default contract ID (VTC-compliant TSA) STD1– provide the contract ID, the contract name, the contract type (VTC-compliant TSA), and the start and end dates. 
2. Gas gate contracts (supplementary agreements and Non-VTC TSAs) GG2 – provide the contract ID, the contract name, start and end dates, the gas gate code (including notional delivery points), the gas gate contract start and end dates.
3. ICP contracts (supplementary agreements and non-VTC TSAs) ICP3 – provide the contract ID, the contract name, contract start and end dates, the ICP number(s) the contract ID applies to, plus the start and end dates for supplying the ICP(s) under the contract ID(s).
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