	Notification of Trader Information
Retailer Trader Information (Form 1)
Gas (Downstream Reconciliation) Rules 2008

Please complete all relevant sections of the form and email to allocation@ems.co.nz
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Retailer Information
	Retailer name

	
	Retailer participant code
	

	TSO participant code
	
	Shipper ID
	


	Contact name
	
	Phone no.
	

	Email
	
	
	





Trader Information

Allocation ID:  _ _ _ _ _ 
	1. Gas gate information
	2. Additional direct consumer information

	Gas gate or NDP code where you are submitting data
	Start date
	End date
	Will consumption information be provided?
(Y/N)
	Use allocation group 1 or 2?
(1/2)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Please note: Retailers must provide Contract IDs to the allocation agent by completing the Contract ID form (Form 2).


See overleaf for how to fill out this form.
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How to fill out this form

Rule 39 of the Gas (Downstream Reconciliation) Rules 2008 requires retailers to give notice to the allocation agent when the retailer commences supplying gas at a gas gate or ceases to supply gas at a gas gate.  This form is intended to assist retailers in providing the information under rule 39 to the allocation agent.

A separate form needs to be filled out where a retailer is supplying gas under a different participant code or is accessing a second TSO’s network.


Retailer information
Please provide the retailer name and four letter participant code and the shipper code given by the TSO; the four letter participant code of the TSO whose network the retailer is accessing.  Please also give the contact details of the person providing the information.  

Trader information
Allocation ID is a 5 character alphanumeric code of your choice should you wish to group your trading information on different Allocation IDs.  This may be left blank.  Please note that the Allocation ID is not used in the allocation process; it is for reference only.

1. Gas gate information
Gas gate or NDP code is an 8 character code for the point of connection between a transmission system and a distribution system or a consumer installation (e.g. HST05210).  If the gas gate where the retailer is supplying gas is a notional delivery point (i.e. a group of gas gates) and the retailer is submitting consumption information and as-billed information at the individual gas gate level, the code(s) of the individual gas gate(s) should be provided.  If the gas gate where the retailer is supplying gas is a notional delivery point and the retailer is submitting consumption information and as-billed information at the notional delivery point level, the code of the notional delivery point should be provided.  
Start date is the date the retailer commences to supply gas at the given gas gate.
End date is the date the retailer ceases to supply gas at the given gas gate.  This may be left blank.

2. Additional direct consumer information
If the gas gate is a direct consumer gas gate, the retailer is to advise whether consumption information will be submitted by the retailer (Y / N). 
If consumption information will be provided by the retailer for the direct consumer gas gate (Y), the retailer is to advise if allocation group 1 or allocation group 2 is to be used in the event that the retailer fails to submit consumption information at the direct consumer gas gate and the consumption information is estimated by the allocation system (1 / 2).  This allocation group information is necessary for reporting purposes.
If consumption information will not be submitted by the retailer for the direct consumer gas gate (N), the retailer is to advise if allocation group 1 or allocation group 2 should be used for reporting purposes.
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